SYSTEM ADMINISTRATOR – Summary Role Description

Role Summary
· Prime responsibility is for the overall operation and functioning of the online membership management system.
· To ensure the data held on the system is secure and make other users aware of expected good practice.
· To trouble shoot system related issues and promote systems enhancements as necessary.
· To ensure that the system meets the needs of key users.
· To keep the Cu3a Committee informed of system related matters.
· To act as a point of contact with both the Web integration development team and Krystal Hosting.
· To work alongside the Web Manager to maintain interesting and accessible web content. 
· [bookmark: _Hlk184122828]To encourage wider access to the system through advice and training.
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